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JOB DESCRIPTION
 ORGANIZATIONAL SETTING
	JOB TITLE:
Homologation Intern
JOB HOLDER:

	REPORTS TO FUNCTION: 
Pre-Sales Operations Sr. Manager

REPORTS TO PERSON: 
Andy Ping


MAIN GOALS AND OBJECTIVES (Wording assistance: This position ensures...)
	1. Assist in Homologation operations
2. Assist in assigned projects
3. Internship Period: 6 months at least (12 months preferred)


KEY RESPONSIBILITIES / TASKS AND CUSTOMERS

	1. Expense and Budget: Do reimbursement via KSRM, estimate expenditure on a quarterly basis.
	Homologation team


	2. Documents Filing: Test report, certificate, official letter, etc.
	Homologation team

	3. Documents Preparation: Vehicle specification sheet, LED/HID headlamps statement, etc.
	Homologation team

	4. Data Maintenance: Test results, CAFÉ, TA car photo, and other relevant record lists.
	Homologation team

	5. Vehicle Preparation: For run-in car and low-volume type approval car
	Homologation team

	6. Project: Homologation Information System implementation
	Homologation team

	7. Project: ECE type approval mark check and record
	Homologation team


QUALIFICATION AND SKILLS
	Education:
College or graduate school student with engineering or relevant major

	Personal skills:

· Well-versed in PC operations (MS Office)
· Fluent English and Chinese in both writing and oral communication
· Self-motivated, proactive and team spirit
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